


Thanks for contacting us!  Attached is the 1-page prequalification form and a 1-page additional 
information checklist I need completed to start the process.  Also we will need the following income and 
asset documents below to review along with your prequalification form and additional information 
checklist.  If you have any questions please feel free to contact me Jennifer at 605-432-8933, email 
jennifer.smith@1tribal.com and efax 1-866-417-6662.  
 

Please provide the following items by either faxing them or emailing them to 
me: 

1. Prequalification Form (attached) 
2. Additional information checklist (attached) 
3. Paystubs for the last 30 days 
4. W2’s for the last 2 years 
5. Bank statements for the last 2 months 
6. If you are self-employed I will need your last two years’ tax returns with 

all pages 
7. Per Cap 1099’s for the last 2 years – if applicable 

 
 
Please provide the above documents ASAP to proceed with your pre-qualification.  Your inquiry can not 
be finalized until these items are received.  Please allow 24 to 48 hours to review once all documents 
have been received. 
 









TRUST LAND NEW CONSTRUCTION 

STEP # 1 

1. Go to local BIA Agency Realty Office and request the following. 
a. Copy of Certified Title Status Report – must be certified within last 12 months for Tribal 

Trust Land and 6 months for Individual Trust land. 

b. Copy of home site lease.  Please let the Realty officer know you are using the HUD 184 

Indian Home Loan Program. There is a specific lease that must be used. 

2. Go to tribal land office and request the following enclosed to be 

completed for you. 
a. Land Status and Jurisdiction Form 

b. Environmental Assessment 

3. Go to Indian Health Service and apply for water and sewer 

services for your home site. 

STEP # 2 

1. Bids for home building or rehab – must be signed and dated by all parties. 

2. Detailed Cost breakdown. THERE IS A 10% CONTINGENCY RESERVE REQUIRED 

ON ALL BIDS. *NOTICE**- This increases the amount of money you will need to 

inject at time of closing for down payment and closing costs. 

3. Plans/specs for construction. 

4. HUD Construction Forms (we’ll work on this later). 

5. Contractor Validation Forms (needed for any contractor doing over $25k worth 

of work – we’ll work on this later). 

STEP # 3 

1. Completed application (attached) - please complete Sections 3-5 and 8-10. 

2. Clear copy of Tribal ID – front and back. 

3. Clear copy of Driver’s Licenses. 

4. Most recent paystubs covering 30 consecutive days. 

5. Most recent bank statements covering two consecutive months – all pages. 

6. W-2’s and 1099’s from 2015 and 2014. 

7. Be sure to save money, Saving the difference between your rent and your 

estimated mortgage payment. 



1. Tax Returns from 2015 and 2014 – all pages – please make sure they are signed 

and dated (can be today’s date) – see below for example on where to sign/date.  

 
2. Business Tax Returns from 2015 and 2014 – all pages. 

3. Business Year-To-Date Profit and Loss Statement (self-prepared) – please sign 

and date. 

4. Awards Letter for Social Security Income or Retirement Income. 

5. Grant/Gift Letter – from Tribe or family member providing gift. 

6. Most recent 401k Statement – all pages – if applicable. 

7. Address Discrepancy Letter (attached). 

8. Recent Credit Inquiry Letter (attached). 

9. Deposit Explanation Letter (attached). 

10. Credit Explanation Letter (attached). 

11. Employment Verification form (attached). 

12. Copies of Bankruptcy Papers and Discharge Bankruptcy Papers. 

13. Landlord Contact Information for last two years – name, address and phone 

number.  If you live with family we have a different form they can complete. 

14. 4506T- Please verify address (or correct address) with address filed on most 

recent tax return.  Please sign and date. (attached).  

15. Please provide at least 2 sources of alternative credit – this can be insurance, 

cable, gas, electric, etc. – something with at least 12 months of on-time 

payments. 

16. Please provide school transcripts – can be official or unofficial copy. 

17. Per Cap Letter from your tribe stating how much you receive and that it’s likely to 

continue. 

18. Please provide your Most Recent Mortgage Statement. 

19. Please provide your Homeowner’s Insurance information. 

20. Please provide a copy of the HUD-1 Settlement Statement that you signed at 

your original mortgage closing. 

 











Employment Verification Form 

***Please Provide a Full 2 year history, along with contact 
information*** 

 

 

 

                   
Borrower’s Name   Title/Position   

             
Employer’s Name 

 

      

 Employers Address 

 

      
Contact Person For HR or Payroll  HR-Email Address 

                      

HR-Work Phone #  Ext.   HR-Fax #   

        

Address   

                             

City,  

 

      

 ST  ZIP Code 

 

      
Start Date 

 

 

 

 

             End Date 

Employment Verification Form 
 

               

Borrower’s Name   Title/Position  

             
Employer’s Name 

 

      

 Employers Address 

 

      
Contact Person For HR or Payroll  HR-Email Address 

                      

HR-Work Phone #  Ext.   HR-Fax #   

        

Address   

                         

City,  

 

      

 ST  ZIP Code 

 

      
Start Date 

 

 

 

 

             End Date 

 



 

TWO YEAR (2) RENTAL/LEASE HISTORY 
 

Please provide the following information for verification of your prior residence(s). 

Be sure to sign and date the form as indicated. 
Please be sure to show a two (2) year history of PHYSICAL LOCATION (not PO Box). 

 

 

BORROWER:        CO-BORROWER:       

PRESENT ADDRESS:       APT. #       

CITY:       STATE:       ZIP:       

LANDLORD/MGMT. CO:       

ADDRESS:       CITY:       STATE:       ZIP:       

TELEPHONE:       FAX:       RENTING/LEASING SINCE:       

IF LEASING, WHEN DOES LEASE EXPIRE?      AMOUNT PAID PER MONTH: $      

If residing at present address for less than two (2) years, complete the following: 

ADDRESS:       APT. #       

CITY:       STATE:       ZIP:       

LANDLORD/MGMT. CO:       

ADDRESS:       CITY:       STATE:       ZIP:       

TELEPHONE:       FAX:       RENTING/LEASING SINCE:       

IF LEASING, WHEN DOES LEASE EXPIRE?       AMOUNT PAID PER MONTH: $      

COMMENTS:       

BORROWER _________________________________________________ DATE: _________________ 

(Signature) 

CO-BORROWER ______________________________________________ DATE: ________________ 
(Signature) 








